Windows Basics
Pre-Assessment
1)
What is an operating system?


Provide several examples…
2)
What is an application?


Provide several examples…

3)
What is a Graphical User Interface (GUI)?

4)
Identify the objects on the Windows desktop.

5)
Describe what the following mouse controls do:


Point


Click


Double-click


Click-twice


Drag


Right-click


Right-drag


List three ways to activate any object in the Windows environment:

1.___________________2.___________________3._______________________

6)
Describe what the following keyboard keys do:

Esc.



Function



Caps Lock



Tab



Ctrl and Alt



Windows


7)
What is a dialog box (i.e. what is its purpose / how is it used)?
8)
List the two general uses for the window object?


1._______________________________2.________________________________

9)
Can you demonstrate the following Windows operations?
__ Open and close a window
__ Minimize a window to the Taskbar
__ Maximize and Restore a window
__ Move a restored window
__ Size a restored window
__ Scroll within a window
__ Arrange multiple windows…
10)
What is a tool tip?
11)
What is a screen tip?
12)
List one method of accessing Windows Help:

13)
What is memory and how is it used?

Provide an example…

14)
What is storage and how is it used?


Provide an example…

15)
List several methods for starting an application:
16)
What are file name extensions and how are they used?
17)
When using the Save As… dialog box, what are the two most important pieces of information you should supply?
18)
List two general approaches to opening a file:

