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Hyperlinks
A hyperlink is an active piece of text, graphic or other multimedia element that, when clicked on, transports the user to a new location.  There are several basic types of hyperlinks, they are:
	Internal
(relative)
	Transports visitor to another page WITHIN THE SAME SITE (top-level folder)



	External

(absolute)
	Transports visitor to another location OUTSIDE THE CURRENT SITE.  Generally it is best to make this link open in its own window ( _blank )



	Target
	Transports visitor to another location WITHIN THE SAME PAGE.  This type of link is also referred to as an “anchor” link, or “bookmark.”



	E-mail
	Opens user’s e-mail program and addresses message to the specified recipient address



	Image
Map
	A relative, absolute, anchor, or e-mail link that has been assigned to a specific area of an image (referred to as a “hotspot”)




Creating an Internal link:


1. Select the text you want to assign the link to

2. In the Property Inspector, type the complete filename in the Link text box, or 


use the “Point to file” or “Browse for file” icon to select the local file


3. To test the link, preview in the browser (F12)
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Creating an External link:


1. Select the text you want to assign the link to


2. In the Property Inspector, type the complete web address (including the

protocol – http:// ) in the Link text box


3. In the Property Inspector, click the Target drop-down list and select “_blank”



(this forces the link destination to open in its own window)

4. To test the link, preview in the browser (F12) - Internet connection required

Creating a Target link:


1. Position the insertion point at the location on the page you want to link to (the

destination) and click the Named Anchor button on the Common toolbar 
– type a name for the location (short, no spaces, no uppercase…)


2. Select the text you want to link from (the source)

3. In the Property Inspector, type the anchor name preceded with the # sign in
the Link text box, or drag the “Point to file” icon to the anchor icon you

placed on the page

4. To test the link, preview in the browser (F12)

Creating an E-Mail link:


1. Select the text you want to assign the e-mail link to


2. In the Property Inspector, type the e-mail address in the Link text box,

preceded with the protocol mailto:

3. To test the link, preview in the browser (F12)

Creating an Image Map link:

It is possible to create a hyperlink (relative, 
absolute, anchor or e-mail) from an entire 
image, or any portion of an image.  
Follow the steps below to create a link 
from an image.


1. Select the image you want to assign the link to

2. In the Property Inspector, select a “hotspot” shape to draw with
3. Draw the hotspot over the area of the image you want to link from

4. Assign the link destination using one of the methods you learned earlier


(Note: be sure to remove the # sign if you are not creating a target link)
5. Assign “Alt” tag text to assist the disabled user


6. To test the link, preview in the browser (F12)
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