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Text Formatting
Nearly all text formatting can be accomplished using the Property Inspector.  Remember, the Property Inspector always reflects the current location of your insertion point (or selected object).
Note: When the insertion point is located within text that is contained within a table cell, the bottom half of the Property Inspector will also reflect cell properties (attributes).
To assign text formatting:


1. select the text to be formatted (or locate the insertion point in the text block)

2. choose a format from the Property Inspector (see diagram below)
Note:  Duplicate commands, as well as additional properties, can also be assigned using in the “Text” menu at the top of the screen.
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